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Hilltop Guardianship Organisation
Staff Employment Contract 
1. Parties
This contract is made between Hilltop Guardianship Organisation ('the Employer') and [Employee Name] ('the Employee').
2. Job Title and Duties
The Employee is employed as [Job Title]. A detailed job description is provided separately. The Employee agrees to carry out the duties and responsibilities assigned, including safeguarding responsibilities, in accordance with AEGIS standards and UK legislation.
3. Start Date and Probation
The employment will commence on [Start Date]. The first [6] months of employment will constitute a probationary period, during which performance will be monitored.
4. Hours of Work
The Employee is expected to work [number] hours per week, normally between [days/times]. Reasonable flexibility is required to meet the needs of students, including occasional evenings and weekends.
5. Salary
The Employee will be paid a salary of £[amount] per annum, payable monthly in arrears. All payments will be made by bank transfer into a UK bank account nominated by the Employee.
6. Holidays
The Employee is entitled to [number] days of paid annual leave per year, in addition to public holidays in England. Leave must be approved in advance by the Employer.
7. Safeguarding and Conduct
The Employee must adhere to Hilltop’s safeguarding and child protection policies at all times. A valid DBS check must be maintained. The Employee must uphold professional standards of conduct and act in the best interests of students under Hilltop’s care.
8. Confidentiality and Data Protection
The Employee must maintain confidentiality regarding all student and family information. Data must be handled in accordance with Hilltop’s Data Protection Policy and UK GDPR requirements.
9. Termination of Employment
Either party may terminate this agreement by giving [notice period] written notice. The Employer reserves the right to terminate employment without notice in cases of gross misconduct.
10. Signatures

Signed for and on behalf of Hilltop Guardianship Organisation:

___________________________   Date: ___________
Name: Jing Wang
Director / DSL


Signed by the Employee:

___________________________   Date: ___________
Name: 
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